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Top Tips for Successful Application Writing

1. Research the funder – are you applying to the appropriate fund and not shoehorning your
project into the funding pot? If you know of a similar project to the one you want to run, find
out how it was funded.

2. Does your project fit the funding criteria?

3. If in doubt ask the funder for advice/clarification.

4. Read the guidelines carefully AND USE THEM.

5. Copy the blank form – at least three times.

6. If it says black ink/print/etc. DO AS IT SAYS.

7. Explain your project as the assessors will not necessary know your field of work or your
locality.

8. Describe how you will use the money and ensure it comes across as value for money.

9. Make sure you explain how the project is going to be monitored and evaluated.

10. Give and explain the need – how do you know this project is needed, why do you need the
money and who will benefit.

11. Remember to include all costs. Make them realistic, do not forget hidden costs and make
accurate quotes.

12. Check the figures to make sure it all adds up!

13. Keep to the word limit. If there is only space for fifty words, write fifty, however, if there is
space for a paragraph, ensure that you give a full concise answer.

14. Answer ALL the questions on the application form and do not cross reference answers. Be
prepared to answer questions in writing, on the telephone, presentation or in a one-to-one
meeting.

15. Always keep a copy of your final application.

16. Ask someone, preferably unconnected with your organisation, to read the application to
check it makes sense.

17. If you are unsuccessful get feedback if possible about why your application was
unsuccessful and learn from that and then try, try, and try again.


